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Timesheet Quick Reference: 
 
ALL PACKAGES EXCEPT VHC Clients:                         

 
Start and finish time is the exact time you arrived and left client’s home. 
 
VHC Clients: 

 
Domestic Assistance (DA); Personal Care (PC); Respite Care (RC). 
 
Unexpected event: Not Home / In Hospital / Double Booked / Declined Care 

 
Please put exact time you arrived and left client’s home, describe the event with the  
name of the co-ordinator that you notified in client’s signature column. 
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How to submit timesheet: 
Physically: 

1. Business Hours: place in timesheet 
box; 

2. Outside Business Hours: letter slot 
on the front door of main office; 

Electronically: 
3. Via email: 

accounts@independenthealth.com.au 
4. Via Fax: 6228 9711. 

If sending a copy of your timesheet 
electronically, please make sure the 
original timesheet is sent at your earliest 
convenience.  


